
CalbRE Use Only
Bond Approved	 Bond Number	 Contract Approved	 ID#

Effective Date	E xpiration Date	 Copy to contract reviewer	Da te Mailed	P rocessor's #

1.	 prls Licensee’s Name (List as shown on license certificate.)	 2.	 ID#

3.	 New Personal Name

4.	Mai n Office Address (Street Address, City, State, Zip Code)

5.	Mai ling Address (Street Address or Post Office Box, City, State, Zip Code)

6.	D o you reside in California?

		Y  es	N o	 If NO, a Consent to Service of Process (RE 263) must be on file with CalBRE.
7.	Fic titious Business Name (Check either add or delete; enter DBA exactly as shown on Fictitious Business Name Statement)

	 Add

	 Delete

	 Add

	 Delete
8.	 Business Telephone Number (include area code)	 9.	b usiness cell phone Number (include area code)

10a.	Na me of new /existing Designated Agent (for location listed on 10c)	 (Check one)	 ID# — For CalBRE Use Only

	N ew	RE  256 on file
	E xisting	RE  256 attached
10b.	Na me of former Designated Agent		  ID# — For calbRE Use Only

10c.	Designated Agent will supervise at: (Street Address, City, State, Zip Code)

11.	Si gnature of PRLS Licensee	Da te



Notice: Please read RE 254 and information on reverse side before completing this application.

PRLS Information

Type of Change [Check appropriate box(es)]

Change of Main Office Address                                    Change of Designated Agent

Change of prls Licensee’s Personal Name              Change Mailing Address

Add/Delete Fictitious Business Name                          Cancel prls License

Issue Duplicate prls License Certificate — $15 (See “duplicate license” on reverse side.)

State of California
Bureau of Real Estate

PRLS Individual Change Application

RE 266 (Rev. 1/16)   CalBRE received Date
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RE 266 — Reverse

General Information
	This form is for individual Prepaid Rental Listing 

Service (PRLS) license changes only.
	To make the appropriate license change, real estate 

salespersons should use the Salesperson Change 
Application (RE 214), real estate brokers should use the 
Broker Change Application (RE 204), and real estate 
officers should use the Corporation Change Application 
(RE 204A).

	 Complete all requested information on the front of this 
form.

	 Additional information, documents or fees may be 
required with certain changes; please read the following 
information and PRLS Licensing Information (RE 254) 
before completing and submitting this form.

	 Business and mailing addresses are public information 
and are available to the public. Please consider this, 
especially when identifying a mailing address.

	 If you electronically re-create this form to facilitate 
completion on a computer, please be advised that the form 
should not be altered in any manner. To do so, could result 
in disciplinary action. Also, please make certain you do 
not delete any preprinted information and are using the 
latest version of the form.

Bond Information
If you are changing your name or the main office address 
submit a rider to the existing bond showing the changes. 
(Refer to RE 254 for bond and/or rider information.)

Contract Information
If you are changing your name, the main office address, adding/
deleting an additional location or adding/deleting a fictitious 
business name submit an amended contract for approval.

Fictitious Business Name
•	 Submit a certified (filed) copy of the Fictitious Business 

Name Statement as filed with the county clerk where the 
your principal place of business is located.

•	 Prior to filing your Fictitious Business Name Statement 
with the county, you may wish to contact a local CalBRE 
district office, or check our Web site at www.calbre.ca.gov 
to determine if the name is already in use.

Change of Personal Name
•	 Submit copies of court documents, marriage certificates, 

etc., to substantiate name changes.
•	 The name shown on the license certificate is the only 

name the you are authorized to use in PRLS activities.

Duplicate PRLS License
A fee of $15 is required for the following transactions:
•	 To replace an existing or lost PRLS license certificate;
•	 To obtain an updated PRLS license certificate following 

a change of main office or mailing address.
A PRLS license certificate is automatically generated for the 
following transactions without a duplicate PRLS license fee:
•	 Requests for personal name change.

Mailing Information
Submit this form and other appropriate documents (rider to 
bond, FBNS, court documents, etc.) to the following address:
Mail To:	 Bureau of Real Estate
	 P.O. Box 137002
	 Sacramento, CA 95813-7002
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